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Evidence Code, stating in substance that the copy is a correct copy of the original, or a specified 
part thereof, as the case may be. 
(3) The copy was placed in an accessible location and provision was made for preserving 
permanently, examining and using same. 
(4) In addition, if the record is photographed or microfilmed, the reproduction must be on film of 
a type approved for permanent, photographic records by the United States Bureau of Standards. 

 
NOTE: Authority cited: §§ 66700 and 70901, Education Code. Reference: §§ 66700 and 70901, Education 
Code; and § 1531, Evidence Code. 
 
CLASS 1 – PERMANENT RECORDS (5 CCR § 59023) 
The original of each of the records listed in this section, or one exact copy thereof when the original is 
required by law to be filed with another agency, is a Class 1 – Permanent record and shall be retained 
indefinitely, unless copied or reproduced in accordance with subsection (e) of § 59022. 
 
Examples of types of records: 

• Official budget 
• Financial report of all funds, including cafeteria and student body funds 
• Audit of all funds 
• Full-time equivalent (FTE) student, including Period 1 and Period 2 reports 
• Other major annual reports, including those containing information related to: 

o Property 
o Activities 
o Financial condition 
o Transactions 
o Those declared by board minutes to be permanent 

 
Official actions: 

• 
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containing the same data may be classified as Class 1 –  Permanent, and the detail records 
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CLASS 3 – DISPOSABLE RECORDS (5 CCR § 59025) 
All records, other than “continuing records,” not classified as Class 1 – Permanent or Class 2 – Optional, 
shall be classified as Class 3 – Disposable, including, but not limited to, detail records relating to: 
 
(a) records basic to audit, including those relating to attendance, full-time equivalent student, or a 
business or financial transaction (purchase orders, invoices, warrants, ledger sheets, canceled checks and 


